
Page 1 of  1 Pages

	Federal Emergency Management Agency

EMERGENCY MANAGEMENT PERFORMANCE GRANT STAFFING PATTERN
	Fiscal Year

2004
	OMB No. 3067-0090



	Name of Organization


	State

WI
	Date



	POSITION TITLE

(1)
	GROSS ANNUAL SALARY

(Fed. Share)

(2)
	FEMA

FUNDING

PROGRAM

(3)
	WORK

YEARS

(4)
	DATE HIRED

OR VACANCY

(Mo./Yr.)

(5)
	REMARKS

(Name - Optional)

(6)

	
	$

	EMPG
	

	
	


GENERAL INFORMATION

This form will be used in accordance with provisions of 44 CFR 302 and the annual Comprehensive Cooperative Agreement (CCA) Program Guidelines.

Separate Staffing Patterns will be submitted by each EMPG participating State emergency management agency and political subdivision.  All paid positions in the emergency management agency will be reported, but those not FEMA-funded may omit salary amounts.  If other State agencies have positions for which FEMA contributions for salaries are requested, they shall also be reported.

Emergency management agencies also will report all unpaid positions in which personnel perform regularly scheduled administrative or staff functions, as well as members of advisory boards, for whom travel expenses and personnel benefits charges are claimed for Federal contributions.  A staff position held by an unpaid volunteer who contributes services on a regular schedule, i.e., 2 hours per day, 1 day per week, etc., will be reported.  However, reserves, such as auxiliary fire and rescue workers, engineers, etc., who only have emergency assignments, will NOT be reported.  Auxiliary police will NOT be reported even though they perform regular patrol duty.

Additions or deletions of positions or incumbents that occur after the initial Staffing Pattern submission for each fiscal year need not be reported.

POLITICAL SUBDIVISIONS and OTHER STATE AGENCIES submit an original and three copies to the State emergency management agency.

The STATE EMERGENCY MANAGEMENT AGENCY submits the original and two copies with all other required documents to the appropriate FEMA Regional Office.

Use additional copies of this form as a continuation sheet, if necessary.

ITEM
INSTRUCTIONS
(1)  Enter assigned position title as it appears on the associated position description.  If markedly different, add functional title in parentheses.  See 44 CFR 302 for instructions on reporting emergency program manager positions.

(2)  Enter salary amount budgeted for the fiscal year, including withholdings for personnel benefits (Social Security, group insurance, pension plans, etc.)

(3)  Enter acronym for funding program.

(4)  Enter decimal figures, i.e., 1.0 = full time; 25 - one quarter time, based on 40-hour workweek employee works in civil defense activities.

(5)  Enter date of employee’s current appointment to the position or date the position became vacant.

(6)  Remarks column may be used by the submitting emergency management agency to enter the position, incumbent’s name (optional), or other pertinent notes concerning the position.

PAPERWORK BURDEN DISCLOSURE NOTICE
Public reporting burden for this form is estimated to average 33 hours per response.  This includes the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the form.  Send comments regarding this burden estimate or any aspect of this requirement, including suggestions for reducing this burden, to Information Collections Management, Federal Emergency Management Agency, 500 C Street, S.W., Washington, D.C. 20472; and to the Office of Management and Budget, Paperwork Reduction Project (3067-0090), Washington, D.C. 20503.
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