FFY 2004 EPCRA Planning and Administration Grant Procedures and Instructions

1. Eligibility to Apply:

Any Local Emergency Planning Committee, as well as the County Emergency Management Offices, are jointly eligible to receive EPCRA Planning and Administration Grant funds.

2. Grant Period:

The Planning and Administration Grant for 2004 will be from October 1, 2003 to September 30, 2004.

3. Grant Procedures:

3.1 The Planning and Administration Grant Application and annual Plan of Work Agreement for FFY 2004 shall be received by the appropriate Regional Office no later than October 10,  2003.
3.2 WEM approved grant amounts will be based upon either the designated grant formula, as determined for each county, or the budgeted LEPC grant request, which ever is less.  WEM grant awards may not meet all of the actual expenses incurred during the grant year.  Any redistribution of unexpended grant allocation funds will be made in accordance with WEM policy.

3.3 Payments under the EPCRA grant will be made bi-annually .  The payments will be an amount equal to 50%  of the approved grant award for each six month reporting period.

3.4 Counties and LEPC’s should carefully review the requirements of item number 10 of the combined EMPG/EPCRA Grant Policy.  Failure to meet Plan of Work requirements may result in the withholding or loss of EPCRA Grant funds for a given six month reporting period.

3.5 Training costs must be associated with WEM approved, or WEM sponsored, training courses.  Salary and fringe benefits of participants in training activities are not eligible.

3.6 The request for final reimbursement, including the certification of expenses, shall be submitted to the appropriate regional office as soon as final expense have been identified by the county, but no later than November 15, 2004. 

3.7 Any grant work plan items not completed by the end of the grant period must be completed and submitted with all necessary documentation within 45 days of the end of the grant period. Any  request for an extension of this deadline will be considered by WEM on a case by case basis.

3.8 Any grant overpayment will be resolved in accordance with the provision of Chapter 166.21(5)(c), Wisconsin Statutes.

4. Grant Application Form Instructions:

I. GRANT APPLICATION INFORMATION:

1. Fill in the name of the county on whose behalf the application is being submitted.

2. Fill in the mailing address or Post Office Box to which correspondence should be sent concerning the grant.

3. Fill in the city and zip code to complete the mailing address.

4. Fill in the name and title of the person to be contacted for matters concerning the grant.

5. Fill in the telephone number at which the designated contact person can be reached during regular business hours, including the area code.

6. Check the appropriate box to indicate if application is initial submission or amended.

II. GRANT FUNDING REQUEST:

1. Fill in the grant formula for your county.

2. Fill in the LEPC Grant Request, based upon the total reflected on Line 9 of the EPCRA Planning and Administration Grant Budget Sheet for your county.

3. The WEM approved Grant Amount will be filled in by WEM staff once the grant has been approved.

III. GRANT AUTHORIZATION:

1. Block A must contain the printed name of the LEPC Chair, the Chair’s signature, and the date that the application was signed.

2. Block B must contain the printed name of the designated county official, that official’s signature, and the date that the application was signed.

3. Block C must contain the printed name of the County Emergency Management Director, the Director’s signature, and the date that the application was signed.

LEPC EMERGENCY PLANNING GRANT BUDGET SHEET:

A. Fill in the name of the County where indicated.

B. Check appropriately if budget sheet is for initial application or is part of an amended grant application.

The following applies only to the Initial Application column of the EPCRA Emergency Planning and Administration Grant Budget Sheet:

Line 1 – List the total salaries for which EPCRA Planning and Administration Grant funds will be used.  Payment of salaries from the Planning and Administration Grant should be limited to positions directly involved in the County EPCRA Planning Program or the County Emergency Management Office.  Refer to Items 1, 2, 6, 7 and 16 of the combined EMPG/EPCRA Grant Policy.

Line 2 – List the total fringe benefits for which EPCRA Planning and Administration Grant funds will be used.  Payment of fringe benefits from the Emergency Planning Grant should be limited to positions directly involved in the County EPCRA Planning Program or the County Emergency Management Office.  Refer to Items 1, 2, 6, 7 and 16 of the combined EMPG/EPCRA Grant Policy.

Line 3 – List the total budgeted postage expenses for which EPCRA Planning and Administration Grant funds will be used.  

Line 4 – List the total budgeted copy, printing, or duplication costs for which EPCRA Planning and Administration Grant funds will be used.

Line 5 – List the total telephone expenses for which EPCRA Planning and Administration Grant funds will be used.  

Line 6 – List the total budgeted office supply expenses which EPCRA Planning and Administration Grant funds will be used.  
Line 7 – List the total budgeted training and/or travel expenses for which EPCRA Planning and Administration Grant funds will be used.  
Line 8 – List the total budgeted exercises expenses for which EPCRA Planning and Administration Grant funds will be used.  

Line 9 ​– List the total budgeted costs for the contracting of new off-site plan development or facility plan updates.

Line 10 – List the total budgeted costs for all rent expenses charged against the administration of the EPCRA program at the county level.

Line 11 – List the total budgeted costs for all disposable HazMat supplies that will be purchased.  Expenditures in this category are limited to a maximum of $3000.00 over the term of the grant year.

Line 12 – This line must show the total of all budgeted expenses which EPCRA Planning and Administration Grant funds will be used.  

Figures for the Final Reimbursement column will only need to be provided when the Request for Final Reimbursement is submitted.  When the figures are entered at that time, they need to reflect only the actual expenses incurred by the County.

5. Grant Closeout Form Instructions:

IV. REQUEST FOR FINAL REIMBURSEMENT:

This section of the grant is to be completed only at the end of the grant year.

1. Fill in the WEM approved grant amount from line 3 of the Grant Funding Request Section.

2. Fill in the total of actual expenditures from the Final Reimbursement column, line 9, of the Budget Sheet.

3. The Total Reimbursement Request should be the smaller of either the WEM Approved Grant Amount or the Total Expenditures from line 1 or line 2.

4. Enter the total amount of the first six month  payment received under the grant.

5. Subtract line 4 from line 3 and enter as the Final Reimbursement Request or Overpayment.

V. FINAL REIMBURSEMENT CERTIFICATION:

1. Block A must contain the printed name of the LEPC Chair, the Chair’s signature, and the date that the Request for Final Reimbursement was signed.

2. Block B must contain the printed name of the designated county official (County Clerk or authorized County Fiscal Person), that official’s title and signature, as well as the date the Request for Final Reimbursement was signed.

3. Block C must contain the printed name of the County Emergency Management Director, the Director’s signature, and the date that the Request for Final Reimbursement was signed.

LEPC EMERGENCY PLANNING GRANT BUDGET SHEET:

A. Fill in the name of the County where indicated.

B. Fill in actual expenditures under the Final Reimbursement column.  The first column should show budgeted amounts.

