CHECKLIST FOR SUBMISSION OF PLAN OF WORK DOCUMENTS
Application

· Plan of Work Agreement

· Summary Sheet for Assurances & Certifications

· Emergency Management Performance Grant (EMPG) Financial Summary Sheet

· Emergency Management Performance Grant (EMPG) Payroll Report

· Plan of Work

· Position Description for all covered positions

Amended Application

· Plan of Work Agreement

· Summary Sheet for Assurances & Certifications

· Emergency Management Performance Grant (EMPG) Financial Summary Sheet

· Emergency Management Performance Grant (EMPG) Payroll Report

· Plan of Work

· Position Description for all covered positions

First Half Progress Report

· Original Plan of Work Agreement with additional signatures for First Half Report

· Emergency Management Performance Grant (EMPG) Financial Summary Sheet with Column C figures added and new signatures

· Emergency Management Performance Grant (EMPG) Payroll Report for each employee claiming EMPG reimbursement

· Plan of Work with Submitted column completed

· Narrative on Plan of Work Accomplishments

Second Half Progress Report

· Original Plan of Work Agreement with additional signatures for Second Half Report

· Emergency Management Performance Grant (EMPG) Financial Summary Sheet with Column D figures added and new signatures

· Emergency Management Performance Grant (EMPG) Payroll Report for each employee claiming EMPG reimbursement

· Plan of Work with Submitted column completed

· Narrative on Plan of Work Accomplishments
