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INFORMATION & GUIDANCE MEMO

08-03-09
DATE:
August 18, 2009
TO:

County Emergency Management Directors

FROM:
Steve Peterson, Acting Administrator



Wisconsin Emergency Management

SUBJECT:
EPCRA FACILITIES WITH OFF-SITE PLANS AND EPCRA FACILITIES WITHOUT OFF-SITE PLANS SCHEDULED PLAN OF WORK ACTION REPORT

The EPCRA facility reports entitled “List of Planning Facilities with Off-site Plan Records” and “List of Planning Facilities without off-site Plan Records” are required attachments to the county Plan of Work. The completed report forms must be submitted with the Plan of Work.  Enclosed with this memo is a copy of the portion of the report that pertains to your county.  
Wisconsin Emergency Management is actively working on an EPCRA Reconciliation Project, to help ensure that the State, Regional and County Emergency Management EPCRA Planning facility records match. The grant year hasn’t ended yet, and the enclosed reports do not reflect everything done in the 2009 Plan of Work. Due to the shortage of personnel, data entry plan updates are current as of April 15, 2009. Updated listings will be distributed when data entry of plan transmittals is completed.
The “List of Planning Facilities with Off-site Plan Records” lists the planning facilities in your county and when the most recent update was submitted. It is required that all off-site plans be updated at a minimum of every four years. There are two columns listed on the report. In the check box column labeled “Develop as POW 25%”, check the plans that you will be developing in FFY 2009 to meet the 25% requirement.  In the column labeled “Date Submitted to Regional Office”, annotate the date you sent your plan/plans to the Regional Office.  If you need to amend this attachment you should submit the amended form to your regional director for approval.

The “List of Planning Facilities without Off-site Plan Records” lists all facilities in each county that do not have a plan developed.  For each facility listed on the report the following information is provided: facility name, facility ID number, date the emergency planning notification was submitted, compliance status, and a space for the scheduled action.  If all certified planning facilities have a plan developed or there are no planning facilities in your county, then please find the attached list of counties with off-site plan development complete as of August 6, 2009.  It is required that all planning facilities have an off-site plan developed within one year of their submission of Emergency Planning Notification.
The facilities listed on the reports, dated August 6, 2009, are facilities for which WEM Central has received planning notification, and for which there is no record of the development of an off-site facility emergency response plan as of April 15, 2009.  In most cases, the scheduled action will identify the timeframe for the development of an off-site facility plan.  However, in some cases the facility may have submitted planning notification in error or no longer meets the requirements of a planning facility under EPCRA.  
The box for scheduled action should be filled in with the number which summarizes one of the following actions:
1) The off-site plan is scheduled for completion in the 1st half of the 2010 grant year.

2) The off-site plan is scheduled for completion in the 2nd half of the 2010 grant year.

3) The off-site plan is scheduled for development in the current grant year (2009) and will be completed prior to the 2010 grant year.

4) The facility no longer meets the requirements for planning and has been referred to EPCRA Compliance for follow-up to obtain amended planning notification.

5) The facility no longer meets the requirements for planning and the county/LEPC will work with the facility to obtain amended planning notification in the 1st half of the grant year.

6) The facility no longer meets the requirements for planning and the county/LEPC will work with the facility to obtain amended planning notification in the 2nd half of the grant year.

7) The county has been unable to obtain information from the facility to develop an off-site plan and has referred the facility to EPCRA Compliance.  Upon receipt of the necessary information, the county/LEPC will develop an off-site plan.  For planning purposes, the off-site plan is scheduled for completion in the 2nd half of the 2010 grant year.

8) Plan submittal/review guide has been sent through Regional Offices; it is reflected on the listing.
NOTE: If the county would like to submit a facility to WEM Compliance, a WEM Referral form must be filled out and submitted. 
If you have specific questions regarding any of the above procedures, please contact your Regional Director for further clarification.

Attachment:

List of Planning Facilities without Off-site Plan Records
List of Planning Facilities with Off-site Plan Records
Memo Counties with All Off-site Plans Developed 

DISTRIBUTION:
Brig. Gen. Donald P. Dunbar
WEM Staff, Regional Directors

Randi Wind Milsap

* Previous Information & Guidance Memo 08-02-09 HMEP Planning Sub Grants to County LEPC
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